= b ™k [R5
= m — I \*

Subscribing to Notifications

Get notified when documents are updated or
Checklists are submitted
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Presentation Subscription — Metho

Work Instruction
Modified: 05/31/23 03:22:32 PM

Users can subscribe to Presentation documents to
get notifications whenever a change has been made

PROPERTIES PERMISSIONS ASSIGNMENTS

MethOd 1 Edit Properties: Work Instruction ]
of subscribing to a ok netecton i
document is through S—
|t’S P ro pe rtIeS, Wh |Ch Path: Root Folder / 1st Level Folder / 2nd Level Folder / Working Folder / Work Instruction i
. Created by SasaAdmin: 05/31/23 03:21:39 PM '
Modified by SasaAdmin: 05/31/23 03:22:32 PM 1
can be accessed using Modified by ,
th e 3_d ot act | on menu Subscribe to Notifications | [[] Mark as Favorite i
A :

CANCEL  SAVE CHANGES

L

View E-

/7  Edit i
1

rﬁ Copy \i,
B  Properties
B Assign
£9 History
[ ] Delete
[™M  OpenNew Tab
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Presentation Subscription — Method 2

Method 2

of subscribing to a
document is
opening it for
viewing and using
the gear menu in
the top right corner

= View Work Instruction : DropDoc

Work Instruction e / -
: %5 QR LINK i
i Q FAVOURITE i
o i SUBSCRIBE <.--i
B ASSIGN
Slide 2

" Slide 3
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Notification Bell Icon

Once a user is subscribed to a document, the bell
icon appears in the top right corner of the icon

a

Work Instruction Work Instruction
Modified: 06/01/23 07:53:08 AM Modified: 06/01/23 07:53:08 AM

Equipment Inspection Equipment Inspection
Modified: 05/30/23 01:28:15 PM Modified: 05/30/23 01:28:15 PM
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Presentation Notifications

Once the document has been updated, the user receives a notice in their
home dashboard as well as the notification bell icon in the top right corner

= Home: DropDoc

D SasaAdmin updated Work Instruction

Clear All

Hello Sasa Tepavac,

This is your dashboard. You'll find all your recent activity here, as well as any other important
information.

Recent Activity:
Today

7:53 AM D SasaAdmin updated Work Instruction
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Presentation Change Log
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When the notification is clicked on, the user is taken to the document
history where the change log and all document versions can be viewed

= View History: DropDoc

Home Documentation
Work Instruction

History: Work Instruction

\ersion Created At Created By

* 1 06/01/23 07:53:08 AM SasaAdmin

0 05/31/23 03:22:32 PM SaSaAdmin

Changelog

Added slide 4

Document created

View

a
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Checklist Subscription — Method 1

Users can subscribe to Checklist documents to get :
notifications whenever a submission has been made

Method 1

of subscribing to a
document is through
it’s Properties, which
can be accessed using
the 3-dot action menu

PROPERTIES PERMISSIONS ASSIGNMENTS

Edit Properties: Equipment Inspection

Document name
[ ]

Equipment Inspection

Description

Path: Root Folder / 1st Level Folder / 2nd Level Folder / Working Folder / Equipment Inspection
Created by SasaAdmin: 04/02/23 09:49:28 PM
Modified by SaSaAdmin: 05/30/23 01:28:15 PM

Version: 6 i

Subscribe to Notifications | [] Validation Errors Only

[[] Send Notifictions By Email [_] Mark as Favorite
CANCEL  SAVE CHANGES

Equipment Inspection
Modified: 05/30/23 01:28:15 PM
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V4 Edit i
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rﬁ Copy ‘i’

B Properties

g Assign
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[ ] Delete
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Checklist Subscription — Method 1
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Users have the option to receive notifications for validation errors only in situations
when getting a notification for every submission isn’t necessary

PROPERTIES PERMISSIONS ASSIGNMENTS
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Edit Properties: Equipment Inspection H

” Documen t name :

. Equipment Inspection i

“ '

I

I

When more urgent oo i

L] L] L] I

n Otlfl CatIO n a re Path: Root Folder / 1st Level Folder / 2nd Level Folder / Working Folder / Equipment Inspection i

Created by SasaAdmin: 04/02/23 09:49:28 PM I

1 Modified by SasaAdmin: 05/30/23 01:28:15 PM !

required, users can Modified by SesaAdmin |

I

a ISO be N Ot'fl ed by Subscribe to Notifications Validation Errors Only f€========mmmmeem e ———m e R
emai I ——————————————————————————————— S Send Notifictions By Email | [] Mark as Favorite CANGEL  SAVE CHANGES
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Checklist Subscription — Method 2

= View Equipment Inspection : DropDoc

Home Documentation
Equipment Inspection -

Method 2 €@ Question 1+ 22 QR LINK

Q FAVOURITE

of subscribing to a O True
document is O False
opening it for

viewing and using

the gear .menu In Subscription Preferences
the top right corner

| TR ——

- [} SUBSCRIBE <=~

B ASSIGN

() RESET QUESTIONS

€———————————

(] Validation Errors Only [_] Send Notification By Email

€) Question2*
CLOSE SUBMIT

€ Question3*



https://dropdoc.com/

Checklist Subscription — Method 2

Users have the
option to receive
notifications for
validation errors
only in situations
when getting a
notification for
every submission
isn’t necessary

Equipment Inspection

€ Question 1*

O True
(O False

& ADD MEDIA VERIFICATION (OPTIONAL)

€ Question2*

€ Question3*

->

Subscription Preferences

Validation Errors Only Send Notification By Email [€---

CLOSE

SUBMIT

-
v

When more
urgent
notification are
required, users
can also be
notified by

--- email
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Checklist Notifications

Once a checklist has been submitted, the user receives a notice in their
home dashboard as well as the notification bell icon in the top right corner

= Home: DropDoc Demo Instance

SasaAdmin submitted data to_Equipment Inspection

Clear All

Hello Sasa Tepavac,

This is your dashboard. You'll find all your recent activity here, as well as any other important

information.
Recent Activity:
Today
4:32 PM|:Z] SaSaAdmin submitted data to_Equipment Inspection
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Checklist Notifications
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Users that have email notifications checked off as well will also receive an

email from support@invaware.com

New submission: Equipment Inspection

O Invaware =support@invaware.com:=

To sasa@trendahead.co

Reply  Reply all Forward Delete =

DropDoc - New Submission

4:45 PM

A new submission has been recorded for Equipment Inspection

Go to Submission

w K I
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Checklist Results

Clicking on the notifications takes the user to the result sheet of the checklist

= View Equipment Inspection : DropDoc

Home Documentation
Equipment Inspection

by EXPORT _ToFILTERS = VIEW ROW 1 Displaying 3 results on or after 2023-05-02
Date... Y Username Question 1 Question 2 Question 3 Question 4 Question 5
2023/6/1 4:45 PM  SasaAdmin true true true true true

2023/6/1 4:44 PM  SasaAdmin true true true true true

2023/6/1 4:32 PM  Sas%aAdmin true true true true true
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Congrats on leveling up your DropDoc toolkit!

For DropDoc user guides, go to dropdoc.com/faq &
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