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Using Checklist Validation
Notifications

Setting up question validation in Checklists
& subscribing users to notifications
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Edit Checklist for Validation Notifications

* Find the checklist that
requires validation
notifications

* Click on the 3-dot menu __
and select “Edit” -~
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Selecting Value Type that Supports Validation
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— Edit Daily Crane Inspection: Hydra Dyne @
—_— Tech .,-

Home [ Documentation / Equipment Safety Check List / Department 10 / ¢ a
Daily Crane Inspection

Selecting Correct Answer
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Save Checklist Changes

 Scroll through and update all Checklist
guestions that require validation

* Click on Save icon to publish changes ™

e Select “Publish Changes” to complete save

Edit Daily Crane Inspection. Hydra Dyne
Tech
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* Previous slides were to set up validation questions in Checklists

* The following slides are for users to subscribe to notifications

* EFach user that needs to receive validation notifications has to
subscribe to each Checklist separately from Checklist or Folder

* This is tedious, but these notification subscriptions will be possible
at role level with the next version of DropDoc
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Subscribing to Notifications from Checklist

* Once the Checklist is saved, use the Gear = yopowomensn onone [ICUEENS o @
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— Documentation: Hydra Dyne Tech

Home [/ Documentation / Equipment Safety Check List / Department 10
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Subscribing to Notifications from Folder
= o [« @

Home / Documentation / Equipment Safety Check List / Depariment 10

o . . V44 ‘\ B
* Check “Valdation rrors Only” |

e Check “Subscribe to Notifications’f

to nOt recelve a nOtIflcatlon for\\\ \\‘ Edit Properties: Daily_CraneInsoection R e
\ ‘ Jocument name
. . \ \ = .
all submissions , Daiy Crane Inspection © Ve
\ [\ .
\\\ \“ Description ,‘ Edit
\
o" o o . TV ‘\ Daily Inspection For Jib Crane on a Pedestal Type Post, and other overhi — -
* Check “Send Notification By Email” ™, |\ BB ViewResuts
AN \  Path: Equ pment Safety Check List / Department 10 / Daily Crane Inspection
t . | tf ti N |\ Wodfied by Sataaamer 0411833 0244 46 PM B o
O receive emall notUTICations as . \| Y Vercion 15 o GTEE2 02 |
\ N :
. \\ N Subscribe to Notifications | |:| Mark as Favorite E Properties
well as in app S P
ssign
\‘\ Validation Errors Only ¢
\
. o ) . p @ History
* Click on “Save Changes” to confirm Send Notctons By Emai
_______________________________________ eANCED> | SAVE CHANGES -i- Delete
selections -

Open New Tab '



https://dropdoc.com/

DropDoc ﬂ Congratulations

Congrats on leveling up your DropDoc toolkit!

For DropDoc user guides, go to dropdoc.com/faq &
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