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Home / Admin / Roles

Engineerin g /.

* The Roles menu in the /
. . Assembly /.
Admin section can be used )

to create & edit Roles. °
Create A New Role -
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o Shipping

Description

CREATE ROLE
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Inviting Users

* The Users menu in the
Admin section can be
used to invite Users and
assign them to Roles.

= Users: DropDoc

Home / Admin / Users

ACTIVE INVITED
= FILTERS
Avatar Username

Y SasaAdmin
9 SasaTest
@ Other users...

b B &

I - @

Full Name Email Roles Edit
Sasa Tepavac sasa@ftrendahead.co Test & Dev /‘
Test User sasa@trendahead.co Test & Dev ya

/

Send Invitation
Email

sasa@trendahead.co
Initial Roles:
Engineering
[J Fabrication

[J Assembly

[J shipping

SEND INVITE
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Setting Up Permissions ——

* Permission types can be granted to Roles e N
or Users for any folder or file type. e
. . . [  OpenNew Tab °
e Structuring Permissions around ,
ROIeS’ rather than Users Edit Permissions: Root Folder
iS Strongly reCOmmended. [0  subject Revoke/Gr... = Permissions
|:| an Assembly ~ - Read, Write, Delete, Edit Permissions, Ci
* Permissions can be stacked, % e
and the ones lower on the list
Create Documents
supersede the ones above. —



https://dropdoc.com/

DropDoc [ Bk WP &

ACCGSS I\/I eCh an ICS No permission - Not Visible ‘

Granted permission O

Inh t Ssi
* By default, Users & Roles don’t have any access. nherent permisson ©)

* Granting permissions to a folder inherently = Troor (o ,

grants the same permissions m m
to all folders & files in side it. . - - -
ASSY 1 ASSY 2 ASSY 3 ASSY 3

[
[
O P
[

<-- 1 Lyl i e —————— [m====—m—m——m—re— e

I --------------- INSTRUCTIONS CHECKS I : :

1 ' I
1 . 4
SUB ASSY MAIN ASSY ‘ - SUB CHECK MAIN CHECK

——

1
1
1
1
1
1
1
1
1
1
1
1
1
___.I



https://dropdoc.com/

I

= Documentation: DropDoc earch... A
Home Documentation Rootr Jder 1stlev_‘Folder 2ndLe- - Folder Working Folder Q

* Without access to parent folders, |

B Az

Q FAVOURITE

Hour Tracking Log .
Modified: 02/04/23 10:15:06 ° g ASSIGN

Users can reach folders & files R
using hyperlinks in Presentations, Y

QR codes, or using email. = Home: DropDoc o
* Users can then favorite the Hello
This is your dashboard. You'll find all your recent activity here,
Sha red dOCS to make them as well as any other important information.
Favorites:

available on their home
dashboard.

Working Folder

Recent Activity:
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Creating a New Admins

 Admins can access & do anything, so
they should be limited to disciplined

® DropDoc Super User

managers with clear direction on folder S dropdoc@awesome.com
& file management policy. i -
D 0 0slglsected Tolels q
[:I Fabrication Engineering
* When editing a User, an Admin can O Assembly .

D Shipping

check the 4 Organization Administrator? .
option to create another Admin. 0 Organization Adminisrator

Delete User Save Changes
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DropDoc ﬂ Congratulations

Congrats on leveling up your DropDoc toolkit!

For DropDoc user guides, go to dropdoc.com/faq &
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